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1. O0mue MoJI0KEHU S

1.1. VuebHBIN OTHen SBISETCS CTPYKTYypHBIM mompasmeicaueM @AY [I10
Hwxeroponckuii yuebuniit nentp OIIC (mamee - ydeOHBIN [EHTpP), OCHOBHBIM
OpraHoOM yNpaBIEHUSA y4eOHBIM IIPOIECCOM M MOIUUHSICTCS HaYaBbHUKY y4eOHOTO
I[EHTPa, a HEMOCPEICTBEHHO 3aMECTHUTENI0 HadallbHWKa ydeOHOoro ImeHrtpa (IIo
y4eOHol paboTe) — HadaIbHUKY Y4eOHOTO OT/Iea.

1.2.  Hacrosimee moNOXeHHWEe oOmpenenser 3amadd, QYHKIHH U
OpraHM3aI[MOHHO-IIPABOBBIE OCHOBBI AESITEIFHOCTH y4eOHOr0 OTeNa.

1.2. VueGHBI OTHEN cO3MaH B IENIX IUIAHUPOBAHWS W OpPraHU3aINd
y4eOHOro TIpolecca, KOHTPOJS 3a €ro OCYIIECTBIEHWEM W aHalu3a €ro
pe3yJIbTaTOB.

1.3. B cBoeif [neaTenpHOCTH  Y4eOHBIM  OTHEN  PYKOBOJACTBYETCS
Konctutrynueit Poccuiickoit  ®Denepaiinu, 3aKOHONATEIBHBIMH W HHBIMH
HOPMATHUBHLEIMH IIpaBOBBIMH akTaMu Poccuiickoit ®enepanuy, HOPMaTUBHBIMU
paBOBBIMM aKTamM¥ MuHKcTepcTBa oOpa3oBaHus u Haykd Poccuiickoit
@enepanyu, MUHUCTEPCTBA IO [eNlaM T'PAXKAAHCKOW OOOpPOHBI, YPE3BBIYAMHBIM
CHUTyalldissM M JIMKBUIALWK IIOCIEACTBUM CTUXUIHBIX OenmctBuii (mamee MUC
Poccun), YcraBoM y4eOHOTO IIeHTpa, MpUKa3aMy U PaclopsHKEHUSIMA HadalbHUKA
y4e0HOro IeHTpa, JIOKATHHBIMH HOPMATHBHBIMH IIPABOBBIMH aAKTaMH yueGHOTO
IIEHTPA, a TaK)Ke HACTOSALIUM IIOJIOKEHUEM.

1.4. I'maBHOM 3amauelt ydeOHOrO OTHENA SBISETCS IUIAHUPOBAHUE U

opraHusalys y4eOHOro Ipoliecca, KOHTPOJIb 3@ €ro OCYIIECTBICHUEM, aHAIH3 ero
pe3yIbTaTOB.

1.5. @yskIuaMu yueOHOTo OTaeNa IBIISIOTCS

IUTaHAPOBaHUe y4eOHOro mporiecca;

aHaJlU3 U KOHTPOJIb y4eOHOro mporecca;

OpraHM3aIysI MEeTOUIEeCKON paboThI,

y4eT U IIPENOCTaBICHUE TEXHUYECKUX CPENICTB O0yUeHHUS.

1.6. Pabora yueOHOro oOTHeNa OPraHU3yeTCss W OCYIIECTBISIETCS Ha
ocHoBaHuH mIaHoB paboTel MUC Poccun, yueOHOrO 1ieHTpa U yueOHOro oT/ea Ha
rog. Ilpm HeoOxomumocTH  pa3pabaThIBAlOTCS  IUIAHBI  TOTIOJHHUTEIHHBIX
MEpPOTIPUATHHN 110 KOHKPETHBIM HAIPABIEHUM JesTeIbHOCTH YIeOHOro OT/eNa.
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2. 3apaun yyeOHOro 0TIEIA

2.1. Oprasmsanys 4 KOHTPOJbh YYeOHOTO IIpoliecca, HAIpaBIEHHOTO Ha
IIOArOTOBKY CIENMAIMCTOB II0 IIporpaMmaM MpOoQeCCHOHATBHOM ITOATOTOBKH,
npodeccHoHaIbHON IIePeNorOTOBKY U TIOBBIIIEHHIO KBATH(DUKAIIUH CIIyIlaTelel B
obacTu obecredeHns IoXKapHOH 0€30MacHOCTH, IPaXKIaHCKOW 0OOPOHBI, 3aIUThI
HaceleHHWs M TEPPUTOPHH OT YPE3BBIYAMHBIX CUTyallMd TMPUPOJHOTO U
TEXHOTE€HHOI'0 XapakTepa, 0€30IIacHOCTH JIFO Il Ha BOAHBIX O0BEKTAX.

2.2. Koopaunanus paboOTBI MO METOAMYECKOMY OOeCIeueHu0 y4eGHOro
IIpoIiecca, BHEPEHUIO HOBBIX 00pa30BaTeIbHBIX TEXHOJIOTHI U CPEICTB 00yUeHus,
IIPAKTUIECKOT'O OIBITAa AEATEIBHOCTH (heepalibHOM MPOTHBOIIOXKAPHOH CITYKOBL.

2.3. OGOecrnedyeHue yclIOBHM IS MOBBIMIEHHS  MPOMECCHOHAILHOTO
MacTepCTBa MIPENOoaaBaTeIbCKOr0 COCTaBa.

2.4. Koopmunanus B3aUMOAEUCTBHS C OPYyrUMH 00pa3oBaTENbHBIME
YUPEXIEHUAMH 10 OpraHu3alyy yueOHoro mpoiecca.

3. ®ynknuu yueOHOTo oTAEA

VueOHBIA OTHET B COOTBETCTBHM C BO3JOXKEHHBIMM HA HEro 3aJauaMu
obecrevrBaeT UCIIOMHEHUE OCHOBHBIX (DYHKIIHIA.

3.1. InasmpoBanue:

- pa3paboTka Ha OCHOBE IPUMEPHBIX YUeOHBIX IPOrpamM, y4eOGHBIX
ILUIaHOB, Pab0YKX yueOHBIX MPOTPaMM ¥ TEMATHYECKUX ILIAHOB I10 AMCIMILIAHAM;

- pa3paboTKa rOIOBOTrO INTaHa-rpaduka yuyeGHBIX cOOpOB Ha 0ase yueGHOro
IIEHTpa;

- aHanu3 ¥ 000OIIeHHe TeMaTUYeCKUX IUIAHOB, CBEIEHHU O PacCTaHOBKE
IIpernoiaBaTeNell o yueOHbIM IpyIIam;

- paspaboTka KaJeHIapHOTO y4eOHOro rpaduka;

- COCTaBJIeHHE [epeuHs ayIUuTOpHOTO (hoHIa;

- COCTaBIIEHHE pacIMCaHUs yueOHBIX 3aHITHIH;

- cocTaBjieHHe IpaduKa KOHCYNIbTAIlUi, IPOBOIAUMBIX IIPEMOIaBaATEIECKAM
COCTaBOM;

- aHaJIM3 pacIpeeNeHus yieO0HOW Harpy3Ku MpernoaBaTeIbcKOr0 COCTaBa;

- COCTaBlIeHHE IUIaHA DaclpelneNieHus] HArpy3KH IPeroaBaTelbCKoro
cocTaBa yueOHOTO IIeHTpa Ha yueOHBIH IO/

- COCTaBIIeHHE CBOJHOrOo OTYéTa O (haKTHUECKH BBITOJHEHHON HAarpys3ke
IIPEI0JaBaTENIbCKUM COCTaBOM y4eOHOTo IeHTpa 3a yueOHbIH oI,

- KOHTPOJIb 3a IUIAHUPOBAaHHMEM U BEHINOJNHEHHEM y4eOHOM, yueOHO-
METOAMYECKON ¥ OPraHU3allMOHHO-METOIUYECKON HArpy3KH MPEoaaBaTelbCKOro
cocTaBa y4eOHOTO LIeHTpa;

- KOHTPOJIb 3a BBINIOJIHEHHEM paCIHCaHUN y4eOHBIX 3aHATHH, 3aYeTOB,
5K3aMEHOB U KOHCYJIbTAIHI;

- COCTaBlieHHE IUIAHOB paboTHl y4eOHOTO OTHeNa Ha TOA M ITOArOTOBKA
MEpPOIPUITHH B IUIaH y4eGHOro LEHTPa Ha IO,

- TIOATOTOBKA  IIPOEKTOB  IIPHKAa30B,  DPACHOPSDKEHHUH,  IIOJOKEHHH,
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VHCTPYKIMA M JPYTMX JIOKAIBHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB y4eOHOro
IIeHTpa IO BOIIPOCaM ILIAHHPOBAHKSA U OPraHU3alMU y4eOHOro mporecca;

- MOJrOTOBKA MATEPUANOB MJs 3acelaHWil IIeJarorMyeckoro coseTa Hu
y4eOHO-METOANIECKIX COOpOB IO BOIpOCaM IUIAHMPOBAHUS M OpraHM3alUH
ygeOHOro mpoliecca,

- pacmpezeneHne ayquTopHOro (oHIa B y4eOHBIX LEIsX, KOHTPOIb €ro
TOTOBHOCTH K y4eOHOMY TOAy ¥ IPaBUILHOCTH HCIIOIB30BAHUS;

- ONEpaTWBHBIM KOHTPOJIb CBOEBPEMEHHOCTH  3AHATHH, a Takxke
[IOCEIIAEMOCTH 3aHATHUH U CaMOIIOATOTOBKH CIIyIIATEIISIMH,

- IpoBeJieHHe Gecel CO CIYLIATENSIMA 10 BOIIPOCAM COJEpKaHus y4eOHOTo
IIaHa, rpaguka y4eOHOTo mpolecca, paCHCaHui 3aHsATHIM, 3a4eTOB, 3K3aMECHOB U
OpraHu3alliy CaMOCTOATEIBHOM IIOATOTOBKH;

- m3ydeHwe U 00OOUIeHWE [EpPeOBOTO  ONbITa  paboThl  IPYTHX
06pa30BaTeNbHEIX YUPEKIECHUN CHCTEMBI JOIOIHHTENBHOIO IPOPECcCHOHAIBHOrO
06pa3oBaHms [0 BOMPOCAM IUIAHUPOBAHUSA U OpPraHU3al|K y4eOHOro mporecca;

- OCYIIECTBIIEHUE [eTarOTUYECKOI0 KOHTPOJIA 3aHATUN
IIPEII0IaBaTEIHCKOTO COCTaBa OTAEICHUMN.

3.2. Metoguyeckas pabora:

- IONrOTOBKA  MaTepHallOB O  I[EPCHEeKTHMBHOIO M TEKYyIIEero
IIaHUPOBaHUS paboTEl yd4eOHOro IIEHTpa M y4eOHOro Ipolecca I0 BOIpOCaM
yueOHO-MEeTOqMUeCKO paboThI;

- pa3paboTka  MEpONpHATHH [0  pealM3alldi  3aKOHOJAATENbHBIX
HOPMATHMBHBIX IIPABOBBIX AaKTOB, PYKOBOSINKUX JOKYMEHTOB MUYC Poccun,
pellleHnil  MeJaroru4ecKkoro  copeTa  yd4eOHOro  I[EHTpa IO  BOIpOCaM
COBEpIIEHCTBOBAHUS METOANYECKOro obecreueHus y4eOHO-BOCIUTATSIEHOTO
mpolecca;

- TOATOTOBKA MPOEKTOB  IPHUKA30B, PACIOPKEHMH,  IIOJOKEHUH,
MHCTPYKIMM M JpPyrdX HOPMATHMBHBIX I[IPABOBBIX aKTOB IIO BOIpOCaM y4eOHO-
METONUYECKON pabOThI, TOBBIIICHUS KBATU(QUKAIIUK [IPEIoAaBaTeIbcKOro COCTaBa,

- KOOpIMHALMS METONUYecCKOM paboThl OTHENEHHM U IMPEAMETHBIX
KOMUCCHI;

- aHAIW3 COCTOSHHUS METOMUUECKOM pabOThl OTHENEeHMH U IIOArOTOBKA
COOTBETCTBYIOIIMX 0030POB U CIIPaBOK;

- TOATrOTOBKA MATEpHAJIOB IS 3acelaHuil IIefarorM4eckoro cosera IIO0
BOIIPOCaM yueOHO-MEeTOIUIecKOi paboThl;

- m3ydeHue, 0606IIEHHE W PACIIPOCTPAHEHHE IIEPENOBOTO OINBITa y4eOHO-
MeToaudecKol paboThHl OTAEIECHUN];

- BHeApeHHe B yueOHBIA IIpOIleCC HMHHOBAI[MOHHBIX  TEXHOJOTHH,
HOBAaTOPCKUX METOMOB, GOPM U cpeicTB 00yUdeHHs, B TOM YKCIIe AUCTAHIIMOHHBIX, a
TaK)Ke Pe3yJIbTATOB HAYIHBIX HCCIIE0BAaHHUM II0 MPOOIeMaM Me1aroTHKHy;

- [OATOTOBKAa METONWYECKMX PEKOMEHNAIMi IO BHEIPEHHWIO B y4eOHBIH
IpoIlecC IePeIOBOI0 OIBITA MPAKTHYECKOM [EATEIbHOCTH moapasnenenuit I'TIC,
00pa3oBaTenbHbIX yupexaeHui, opranusanuit MUC Poccuw;

- opraEmsaums B TpoBeleHMe  ydeGHO-MeTonMYecKHx  cOOpOB,
KOH(EPEHIIHH, CeMUHAPOB, CMOTPOB-KOHKYPCOB IHPEIOAaBaTelbCKOro COCTaBa I10



4

BOIIpOCaM y4eOHO-METOINIECKOH paboTHI;

- paspaboTka rpadUKOB IIPOBEIEHUS OTKPBITHIX ¥ MTOKA3aTENbHBIX 3aHATHI
IIPEII0/IaBaTENHCKOTO COCTABA;

- aHaJlW3 pe3yNbTaTOB MeAaTOTHUYECKOT0 KOHTPOJIS U B3aMMHBIX MOCEIIEHUH
3aHATHM Ha OTHENeHWSIX, pa3paboTka peKOMEHIAlud To WX JajlbHeHIemy
COBEpIIIEHCTBOBAHUIO;

- opraHuzanys paboThl KaOMHeTa MeZarorMyeckoro MacTepCTBA U IIMKOJIBI
Ha4YMHAIOIIUX IIpernojjaBareei;

- opraHuzaius paboTsl OMOIHOTEKH yUeOHOTO IIEHTPA;

- paspaboTka pEeKOMEHJAlWi TI0 OpraHu3allil CaMOCTOSTEIbHOMN
IIOATOTOBKH CIIyllIaTellel, ee MeToIudeckoe o0ecrieueHre, a TakKe KOHTPOJIb 32 ee
MIPOBENICHUEM;

- HM3y4YeHHWE MHEHUSA [PeroJaBaTeIbCKOr0 COCTaBa W CIyliaTened o
COCTOSIHMM OpraHu3alluy ydeOHOro Ipoliecca, pa3paboTKa, Ha OCHOBE aHAaIM3a
MHEHWH, IPENJIOKEHUN IO €ro COBEPIICHCTBOBAHHIO, CO3IaHUIO HEOOXOIUMBIX
YCIOBHM U1 IE€AArord4eckod MOeATeNbHOCTH IIPeoaBaTeNbCcKOro COCTaBa H
OCBOEHHUSI  CIylIaTeldsIMU 0Opa3oBaTeNbHBIX TPOrpaMM, HUX  TBOPUYECKOM
CaMOCTOSITEIFHOM paboTHI;

- u3ydeHWe, oOOOIIeHWEe W pacIpOCTpaHEHHE IIOJOKUTEIHHOIO OIbITa
OpraHM3alid  y4eOHO-MeTonudeckod  paboThl  APYyruxX  00pa3oBaTeIbHBIX
YUYPEXKIACHUN.

3.3. AHanu3 u KOHTPOJIb:

- IIOATOTOBKAa  MaTepHalloB  [Js  IEpPCIEeKTUBHOTO U TEKYIIETo
IUIAHUPOBaHKS DPabOTEl y4eOHOro LEHTpa M y4eOHOro oOTjAena IO BOIPOcaM
OpraHM3aluy KOHTPOJIs y4eOHOro mpoliecca;

- COCTaBlIeHHE IpadyKa efarorudeckoro KOHTPOJs ydeOHOro Impoliecca
PYKOBOJICTBOM Y4eOHOTO IeHTpa;

- IIOATOTOBKAa IPOEKTOB  IIPUKA30B, pACIOPSHKEHWH,  IIOJIOXKEHUH,
HHCTPYKIMHM M JPYTUX JIOKAIBHBIX HOPMATUBHBIX IIPABOBBIX aKTOB IIO BOIIPOCAM
OpraHu3alldd KOHTpOJII y4eOHOro mpoliecca, pabOTHl 3K3aMEHAllMOHHBIX H
aTTECTAllMOHHBIX  KOMHCCHH,  HHAMBHAyaJIbHOIO  OOydYeHHWs,  KOHTPOJLI
yCIIEBaEMOCTH CITyIaTeNeH;

- OpraHM3alys BXOJHOIO, TEKYyLIEro W HWTOTOBOTO KOHTPOJISL 3HAHWUU
CITyLlIaTeNen;

- KOHTpOIIb 3a OpraHM3aIedl M MPOBEJICHWEM BXOIHOTO, TEKYIIero u
HUTOTOBOI'O KOHTPOJISI 3HAHUH CITyIIaTenei Ha OTIeIeHUIX,

- aHaJu3 Pe3yJIbTaTOB BXOIHOIO, TEKYIIETO U UTOTOBOTO KOHTPOJS 3HAHUHN
CIIyIlIaTeeil, pe3ylabTaTOB KOHTPOJISI IIOCEIIaeMOCTH ¥ TMPUYMH IIPOITYyCKOB
3aHATHM, I[TOATOTOBKA COOTBETCTBYIOLIUX CIPaBOK, O0030pOB M HH(OpPMAIMH II0
TAaHHBIM BOITPOCAM;

- IOATOTOBKA MAaTepHalioB [UIs 3aceJaHdil IIeJaroTHYecKOoro COBeTa
y4eOHOro IIeHTpa 10 BOIPOCcaM yCIIeBaeMOCTH;

- KOHTPOIIb 3a BBIIOJIHEHWEM CIyIIaTelsiMd ydeOHOro IUIaHa, 3a
CBOEBPEMEHHOM JINKBUIAIIMEN UMY 38/I0JDKEHHOCTH;

- paspaboTKa MHAUBHUIYaIbHBIX TPa)UKOB O0YUIEHHUS CITynaTenei;
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- [TONTOTOBKA S5K3aMEHAlMOHHBIX U 3a4Y€THBIX BEIOMOCTEH, ohopMieHHe
9K3aMEHAIHOHHBIX (3a4ETHBIX) JIMUCTOB IS MHIUBUNYABbHOH CHAYU DK3aMEHOB U
3a4YETOB;

- OQOpMIEHHEe U KOHTPOJB 33 MPABHIBHOCTBIO BEICHMUS XYPHAJIOB ydeTa
y4eOHBIX 3aHSITHIA;

- KOHTPOJIb 3a CBOCBPEMEHHBIM IIPENOCTABICHHUEM IIPEIIOABATEHCKIM
COCTaBOM B y4eOHBIH OTJeN CBOAHBIX BENOMOCTEH O Pe3yibTaTaX BBINONHEHHS
y4e0HOr0 IIaHa CIIyIIaTeIsIMU,

- oQopMieHHe, yYeT ¥ BBAYA  BBIIYCKHAKAM y4e0HOro IeHTpa
CBUJICTENIBCTB, YOCTOBEPEHUHM, UITIOMOB M IPYTUX HEOOXOIUMBIX JOKYMEHTOB 00
OKOHYaHUY OOyUECHNS,

- IOArOTOBKa OIEPAaTHUBHBIX CBEIECHHH 00 YyCIIeBaeMOCTH CIyIIaTeled,
MH(QOPMUPOBAHYE PYKOBOACTBA y4eGHOrO LEHTPA O COCTOSHHH YCIIEBaEMOCTH B
y4eOHOM rpyIIe, OTAENBHBIX CITyIIaTeNe;

- IIOATOTOBKA MaTEpHaoB UL HH(YOPMAIHOHHEIX CTEHIOB 110 Pe3yIbTaTaM
YCII€BAEMOCTH CITyINATENIENH;

- TpoBeneHHe Oecel CO CNymaTeXsIMA IO BONPOCAM —OpPTAHH3ALHH
CaMOTIOZTOTOBKH, O TIOPANKE BBINA4YM, XPaHEHHS U BeIEHHs d>XypHAIOB ydeTa
YYEOHBIX 3aHATHH, pANOPTOB B Y4eGHBIH oOTHen, OpraHu3aluy paboThl IO
WH/UBUAYalbHbIM TpaQuKaM, O [OpsAKe JUKBHIOAMH 3aI0/DKCHHOCTEH U
TIepeciadu S9K3aMEeHOB, 324€TOB Ha NOBBIIIEHHYIO OIEHKY.

3.4. VueT u mpefocTaBiIeHIe TeXHHYECKIX CPEACTB O0yUEeHHUS:

- OpraHu3allus pabOTHl 0 YYETy U MCIONb30BAHUIO TEXHHUECKHX CPECTB
o0y4enus (nanee - TCO);

- [IOIrOTOBKAa  MAarepuajoB Iy  NEPCIEKTUBHOIO W TEKYyIIero
ITAHUPOBAHUS PAObOTBl y4eOHOTO IeHTpa M y4eGHOro OTHeNa IIo BOIIpOCaM
BHEJPEHUS U opranusanuu skcruryaramuu TCO;

- IIOAroTOBKa MAaTEPHANOB 3aceJaHWi MeJarorH4ecKoro CoBeTa yueGHOro
HEHTpa TI0 BOTIPOCAaM BHEIPEHUS ¥ METOAUKH Ucmob3oBanus TCO;

- TIOArOTOBKA JIOKANBHBIX HOPMATHBHEIX PABOBBIX aKTOB yueOGHOTo 1eHTpa
110 BOIIPOCaM BHEpEHM ¥ OpraHusauuu skciutyararmu TCO, IpaBuil IoIb30BaHus
JOKaJIbHOU ceThio ITDBM;

- OKasaHWE IIOMOIIM MpPernoJaBaTeIbCKOMY COCTaBy B HCIIONBb30BAHUH
pasnuiHeIX BUAOB TCO Ha 3aHATHAX;

- OpraHusaius  OoOy4eHWs TPEeNoaBaTelbCKOro COCTaBa  IIpaBHIIaM
SKCIUTyaTanuy U npumMeHerus TCO;

- OpraHu3zaIus npuoOpeTeHus y4eOHBIX KHHO-BHUI€0(DUIHEMOB,
[IPOTPaMMHBIX CPEICTB [Jisi KOMIIBIOTEPHOTO 060PYJOBAHUS,

- OKasaHWC METONMYECKOH M MPaKTHYECKOH IIOMOINM MperojaBaTelisiM B
OCYLIECTBICHUH (OTO M BUNEOCHEMKH, 3BYKO3aIHCH, M3TOTOBICHHH CIAiifoB,
IIpE3eHTAlUK U IPYTUX MaTepraloB s ucnonb3osanus TCO:;

- KOOpAMHAIKA y4eOHO-METOIMYECKOM PabOTHl OTHENeHHH 0 BOIIPOCAM
MeTonuku ucnons3osanus TCO B yuebHOM mporiecce;

- TEXHHYECKOE CONPOBOX/CHHE MUCTAHIMOHHOTO OOy4eHHMsS U caiiTa
y4eOHOro 1eHTpa B ceTh MHTepHeT;
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- KOHTpOIb 3a opraHusaier oskciryaTammu TCO B oTHeneHMsX,
WCTIONB30BaHUEM MX B y4eOHOM Ipolecce, aHanu3 U 0600IIeHre OmbiTa paboThL
TIOITOTOBKA 0030POB, CIPaBOK M OTYETHBIX JOKYMEHTOB IO JAHHEIM BOIIPOCAM;

- opraHu3aiys paboTkI JTOKaIbHO’ cet IITDBM;

- OpraHH3alus paboThl 3NEKTPOHHON OUOIMOTEKH yueGHOTO IEHTpa;

- KOMIUICKTOBaHHe (DOHJA y4eOHBIX KHHO- BHAEO(MHIBMOB, CIICHHATBHON
TEXHUYECKOH JIUTEPATyphl SNEKTPOHHON OHOIHOTEKH, PUKIAIHBIX IPOrPAMMHEIX
CPeICTB [Isi KOMIIBIOTEPHOTO 000PYIOBaHHS;

- OpraHHU3alMs TEXHUIECKOro oocmyxuBanus u pemonta TCO;

- W3yYeHHe H 000O0IeHHe OmIbITa pPaboTHI APYrMX 00pa3zoBaTeTbHBIX
YUIPSXKICHHI 110 BOIIpOcaM BHeIpeHus u skcruryaTanuu TCO.

4. lokymMeHTAaLHs Y4eGHOTO OTAe/Ia

4.1. B yueOHOM oOTHene BemeTcs OCHOBHAS MOKYMEHTALMS, MOIEKAIIAs
XPaHEHUIO B TEYEHHUH CIEAYIOIIEro BPEMEHH:

- IUIaHBI paboTsl yueGHOTrOo oTHENA (5 IeT);

- paboune yueGHBIe IIaHbI X paboure IporpaMMsI (5 J1eT);

- KayneHjapHele yueOHbIe rpaduku (5 ner);

- TeMaTU4ECKHUe IIIaHbI (TIOCTOSHHO);

- IUIaH — rpaduk o6paszoBarenabHOro mpomecca (5 ner);

- TIpaQuKu MOHEENHHOro NPOXOXKIECHHUS TUCIUILTHH (5 1eT);

- TepeueHb ayJUTOPHOro (OHIa U €ro paclpeieieHne MeXIy yIeOHBIMU
rpynnami (5 yer);

- paccTaHOBKa IIperoaBarenei mo yueGHsM rpymnmnam (5 Jer);

- IpaduK¥ IOCIIe[OBATENBHOCTH TIPOXOXKICHHS YIeOHBIX MHCIUAILIAH
(5 ner);

- OKypHaJbl y4era y4eOHbIX 3aHATHi (5 jer);

- SK3aMEeHallMOHHBIE (3a4eTHbIe) BeoMocTH (5 JIeT);

- OK3aMeHallMOHHEIE (3aUeTHEIe) JIUCTHI (5 jeT);

- BEJOMOCTH BXOIHOTO M TEKYyIero KOHTpoJs (5 JeT);

- CBOJHBIE BEIOMOCTH O pe3ylbTaTaX BBIMOJHEHMS Yy4eGHOro IIaHa
clrymaTensimMu (5 yer);

- KHHI'a PErHCTPallvy BBIIAHHEIX JOKYMEHTOB 00 oOydenwu (75 ner)

- KypHAalBl y4eTa OKOHYMBIIMX y4eOHBIN IEHTp CIIylIareliel, perucTpalin
BBIIAYM CBHUJICTENIBCTB, YNOCTOBEPEHMH M JUIIOMOB 00 OKOHYAHHM KypCOB
y4eOHoro 1enTpa (85 mer);

- MarepHansl y4eOHOro IEHTpa II0 OpraHM3aluK yueOHOW NPAKTHKA U
CTaXHMPOBKHU ciymaTeneii (3 roga);

- [IUIaHBI TPOBENIEHHS W IIPOTOKOJBI 3aceNaHMM IIeIarord4ecKoro COBETa
(5 7ner);

- OpHIMHAllbl paclMCaHWi 3aHATHH, 5K3aMEHOB, 3aUeTOB, I'PaQUKOB
KOHCYHBT&HHﬁ, [IETArorM4yeCKOro KOHTPOJS, B3AaUMHEIX IIOCEIleHMUid, OTKPBITBIX U
[I0Ka3aTeIbHBIX 3aHATHH (5 11eT);

- OpUTHHAbl OUIIETOB IPOMEXYTOYHBIX W WTOTOBHIX arTecTamuii (1-bie



sx3eMInIapsl) (1 ron);

- JKypHAIBl IEeJaroruyecKoro KOHTPOJIS, B3aHMMHBIX IIOCENIEHWH 3aHATHH,
ydeTa KOHCynbTanui (5 ner);

- IUlaHBl paboTHI OTAENeHUH (5 1eT);

- CBOJHBIH OTYET 10 y4eOHOMY IIEHTPY O BBIIIOJHEHUH IIPENoaaBaTeIbCKIM
COCTaBOM  y4eOHOM, y4eOHO-METOOUYECKOW, Hay4dHOH, OpraHH3alliOHHO-
METOIHUYECKOl M BOCIIMTATEIbHOU HAarpy3ku (3 rozga).

4.2. VueOHBIA oTHend opraHusyeT paboTy IO COCTaBIEHHMIO (OPMbI U
THPaKUPOBAHHUIO OIIAHKOB JIOKYMEHTOB, HEOOXOJMMBIX B OpraHM3allMd H
IIPOBeICHUN YIeOHOTro Iporiecca.

5. IlpaBa yyeOHOro oTaeaa

5.1.  OcymecTBIATh KOHTPOJb 3a IpOBEIeHHEM 00pa3oBaTEeIbHOU
IesTeIbHOCTH Ha 3aHATUAX.

5.2. OcyIecTBIATH IUIAHUPOBaHKUE yueOHOro Mmpolecca.

5.3. TpeGoBarh s OCYINECTBICHUS IUIaHUPOBaHMA y4eOHOro Iporecca
yueGHOro IIEHTpa CBOEBPEMEHHOIO IIPEIOCTABICHUS HEOOXOMMMON y4eOHOH,
y4eOHO-METOIUIECKON U IPYroil JOKYMEHTAIIUH.

5.4. TIpoBOOWTh aHKETUPOBAHUE CIIyLIATEIEH C IENbI0 M3Yy4YCHUs MHEHMSI O
COCTOSIHMH y4eOHOTro mporiecca B yueOHOM LIEHTPE.

5.5. BHOCHTH HpENJIOKEHUS IO CO3MAHUIO HEOOXOMMMEIX YCIOBHH [ULT
[eIarornyecKoil AesTeIbHOCTHU IIPEroAaBaTeIbCKOro CoCTaBa.

5.6. 3HAKOMHUTHCS C COOTBETCTBYIOLIEH JOKyMeHTaIwedl 1 HMH(OpMAIuew,
HeoO0XOIUMBIMH JIJIs KAYECTBEHHON OpraHu3aluy ydeOHoro mpolecca.

6. O0s13aHHOCTH y4eOHOIro oT/e 1A

6.1. PykoBOACTBO y4eOHOro OTZENa HECET IIEPCOHATBHYIO OTBETCTBEHHOCTD
332 KaueCcTBO ¥ CBOEBPEMEHHOCTH BBINIOJIHEHHS BO3JIOXKCHHBIX HACTOSIINM
[IOJIOXKEHUEM 3a/1ad ¥ (PyHKLHUH.

6.2. PabOTHHMKH ydeOHOTO OTIENa HECYT IIEPCOHANBHYIO OTBETCTBEHHOCTD 32
Ka4eCTBO W CBOEBPEMEHHOCTh BBITIONHEHWS OTHENBHBIX 337ad M (QyHKIUH,
CTOAINMX Ilepel] y4eOHBIM OTHENIOM B COOTBETCTBHH C  PaCIpeleIeHHEM
IOIDKHOCTHEIX OOS3aHHOCTEH M IPHKAa30B, yKasaHWH pPyKOBOJACTBA y4eOHOTO
IIEHTpa U y4eOHOro OTaeNna.

7. oiHOMOYHS HAYAJIbHUKA y4eOHOro oTae 2

7.1. VueGHBI OTHET BO3INABIAET 3aMECTHTENh HAdalbHUKA yIeOHOro
neHTpa (o y4eGHOM pabore) — HadalnpHUK ydeOHOro orzena. Hasmadaercs Ha
JIOJDKHOCTE M OCBOOOXIAeTCs OT JOJDKHOCTH IPUKA30M HadalbHUKA y4eOHOro
TIEHTpA.

7.2. 3aMecTHTenb HadyanbHHKa ydeOHOro IieHtpa (mo ydeOHOM pabote) —
HAYaJIbHUK YIeOHOTO OTAeNa 00afgaeT CIeayoUMU TOJIHOMOYMSIMU:



8

7.2.1. OcyIIIecTBISET HEMOCPENCTBEHHOE PYKOBOJACTBO yIEOHBIM OTACIOM H
HeceT IEePCOHANBHYIO OTBETCTBEHHOCTH 3a BBIMOJHEHHME BO3I0XKEHHBIX Ha OTACI
3a/1ad;

7.2.2. BHOCUT HpeNJIOXEHVs HadalbHUKy y4eOHOro IeHTpa IO BOIpPOCaM
COBEpIIICHCTBOBAHKS OPTaHW3alMK y4eGHOTO IPOIEecca ¥ BHENPEHHUIO B y4eOHbIH
IPOLIECC COBPEMEHHBIX OOYyJaloIMX TEXHOJOTHA M TEXHUYECKMX CPEICTB
o0OydueHus;

7.2.3. IlpuHEMaeT ydacTHe B pa3spalOTKe CTPATeTHM DPasBUTHS y4eOHOro
IEHTPa;

7.2.4. YyacTByeT B OOCYXIEHMH M DEIICHHH BOIPOCOB JEATENBHOCTH
y4eOHOro  IIEHTpa, BHOCHT  CBOM  MpEJIOXKEHWs,  HalpaBJeHHbIC  Ha
COBEpIIEHCTBOBAHUE YueOHO-METOMYECKOH, BOCIIMTATENIFHON H XO03SHUCTBEHHOMI
eI TeTbHOCTH;

7.2.5. OOGecrmedrMBaeT COCTaBjeHHE M IPEACTaBIE€HHE B YCTAaHOBIEHHOM
mopsiike Beed Heo6Xonumod HMH(OPMAIMHM M TOKYyMEHTAllWH, CBS3aHHOH ¢
JEATEIHHOCTHIO yUeOHOI0 OTENA,;

7.2.6. sBnsiercs 3aMeCTHUTEIIEM npencenarenns aTTeCTaIlMOHHOM,
9K3aMEHAIIMOHHOM ¥ MAaHIAaTHOM KOMMCCHE yueOHOro IIEHTpa, 3aMeCTUTENIEM
IpeJceaTeNs MeJarordeckoro  pelakiinoOHHO-U31aTeIbCKOTO COBETOB y4ueOHOTO
IIeHTpa, NpejicefarelieM KOMUCCHE IO IIPOBEpKe 3HAHWH Yy KOMAaHJIHO-
IPEoIaBaTeIbCKOr0 COCTaBa yueOHOro eHTpa;

7.2.7. BHOCHT MpemJOXeHHS IO IOAOOPY M PacCTaHOBKE KOMAaHMIHO-
TIPEIIOIABATENHCKOTO COCTaBa yueOHOro [EHTPa,;

7.2.8. PaspabarbiBaeT [JOJDKHOCTHBIE HMHCTPYKIMH W PaclpenesieT
IOJDKHOCTHEIE 00SI3aHHOCTH ISl paOOTHUKOB y4eOHOIO OTHENa,

7.2.9. BHOCUT TIpEeJIOXKEHUS O IOOIIPEHWM W HaKa3aHWW IIOCTOSHHOIO H
IIepeMEHHOTO COCTaBa y4eOHOTIOo LIEHTPA;

7.2.10. ObecreqrBaeT COOIIONEHE 3aKOHHOCTU B JEATENLHOCTH y4eOHOro
oTZeNa, OpraHu3yeT KOHTPONb 33  BBIIOJHEHHWEM  JIMYHBIM  COCTaBOM
3aKoHOMaTeNbcTBa Poccuiickoit deepalliy, HOPMATUBHBIX IIpaBoBeX akToB MUC
Poccuu;

7.2.11. Ilpencrapnsier yueOHBIM LEHTP 110 MOPYUICHUIO HAYaIIbHHUKA yaeOHOro
[IEHTpa B PA3TUYHBIX OPraHU3alMiIX ¥ yUPSKICHUAX;

7.2.12. OcyuiecTBisieT  ApyTHe  IOJHOMOYMS B COOTBETCTBHH  C

3aKoHOmaTelbcTBOM Poccuiickoit Penepanud XM HOPMATUBHBIMH IIPABOBBIMH
aktamu MYUC Poccun.





